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1. O6Lwime NoNoXKeHNS

1.1. MonoxeHune 0 3awWnTe NepcoHanbHbIX AaHHbIX PA6OTHUKOB MYHULMMAbHOTO AOLIKO/IbHOTO
06pa3oBaTe/ibHOro yupexaeHns getckoro caga Ne 15 «AneHyuika» ApociaBckoro MyHULMNansHoro
paioHa (manee - MonoxeHune, YupexaeHne) pa3paboTaHo B COOTBETCTBUN ¢ KOHCTUTYLMEN
Poccuiickoit ®efepayun, TpyfoBbiM Kogekcom Poccuitckoh depepauunmn (ganee - TK PO),
MpaxkgaHcKum Kogekcom Poccuiickoin Pepepaymmn, PegepanbHbiM 3aKOHOM OT 27.07.2006 Ne 149-$3
«O6 NH(popMaLUKM, MHPOPMALMOHHBIX TEXHOOIMAX U 0 3alWunTe nHpopmayuny», ®etepasibHbIM
3aKOHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX», [MpaBunamm BHYTPEHHEro TPYyLOBOro
pacnopsaaka YupexaeHus.

1.2. Llenb paspaboTku [MonoxeHus - onpegeneHne nopsgka o6paboTKM MepcoHanbHbIX AaHHbIX
paboTHUKOB YupexpaeHud, obecneyeHue 3aWuTbl npas U cB06OL PabOTHMKOB YUpexAeHus mnpu
06paboTKe UX MepPcOHaNbHbIX AAaHHbIX, & TaKXe YCTaHOB/IEHWEe OTBETCTBEHHOCTU [LO/MKHOCTHbIX /L,
MMeloWEX [OCTYyNn K MNEepCoHaNbHbIM  AaHHbIM PabOTHUKOB YUpexAeHus, 3a HEeBbINO/HeHne
TpebOBaHWA HOPM, perynmpyrowmx o6paboTKy 1 3alnTy NepcoHanbHbIX JaHHbIX.

1.3. MNopsigok BBOAA B €NCTBUE N M3MEHEHMS TTON0XEHMS:

1.3.1. HacTtoswee lMofoxeHne BCTYMNaeT B CUAY C MOMEHTA ero YTBEPXAEHUA PYKOBOAUTENEM
YupexaeHus v feictsyeT 6eCCPOYHO, [0 3aMeHbI €ro HOBbIM 10/I0XKEHUEM.

1.3.2. Bce usMeHeHus B [lonoXeHue 0 3aWiUTe MNEPCOHaNbHbIX AAHHbLIX BHOCATCA MPUKA3OM
YupexgaeHus.

14, Bce pabOTHUKKN YUpexAeHUs LOMXKHbI OblTb 03HAKOMJIEHbI C HacToAWMM [1on0XKeHNeM Mog
POCMNCh.

1.5. PeXXnum  KOH(PUAEHLMANbHOCTU  MEPCOHa/IbHbIX  AAaHHbIX CHWMAeTcd B  Cayyasx uX

06€3/TMUMBAHNSA U MO UCTEYEHUUN 75-NIETHETO CPOKA MX XPaHEHWUs WM MPOANIEBAETCS Ha OCHOBAHUM
3aK/M0UYEHNS IKCMEPTHON KOMUCCUN YUPEXAEHNS, ECIN MHOE HE OMpPeeNeHO 3aKOHOM.

2. OCHOBHbIe MOHATKS 1 COCTaB MePCOHa/TbHbIX AaHHbLIX PA6OTHUNKOB

2.1.0n4 uenei HacTosAwero MonoXeHNs UCNOMb3YHOTCA CNeAytoLLne OCHOBHbIE MOHATUS:

-nepcoHasibHble AaHHble paboTHUKA - Nto6as MHpopMaLus, OTHOCALWAACA K Onpefe/eHHOMY
UNN onpefensieMoMy Ha OCHOBaHWW TakKoi MHGopMaLmnm paboTHUKY, B TOM 4YuC/ie ero gamunns, nums,
OTYECTBO, r0j, Mecsl, AaTa M MecTO POXAEHWS, ajpec, CeMeliHoe, couuanbHOe, MMYLLECTBEHHOE
nosioXeHue, obpasoBaHue, npogeccus, Joxoabl, gpyras nHopmawlma, Heo6xogumas pabotogaTento B
CBS3U C TPYA0BbIMU OTHOLUEHUAMMU;

-06paboTKa MepcoHavVlbHbIX AaHHbIX - c6op, CcucTeMatu3auus, HakonieHue, XpaHeHue,
yTO4HeHne (0OGHOBMEHME, U3MEHEHWE), UCNOMb30BaHMe, pacnpocTpaHeHue (B TOM 4ucne nepefgava),
o6e3nuynBaHne, ONOKMPOBAHUE, YHUYTOXEHWe MNepCOHaNbHbIX [AaHHbIX PabOTHWUKOB YNpaB/eHus
obpa3oBaHus;

-KOHOUOEHUMATbHOCTL  MEPCOHaVIbHbIX  JaHHbIX -  0053aTenbHoe Ana  cobniojeHus
Ha3HaYeHHOro OTBETCTBEHHOrO NMuUa, NOMYUYMBLUErO AOCTYN K MepCOHanbHbIM AaHHbIM PabOTHUKOB,
TpeboBaHMe He A0MYyCKaTb WX pacnpocTpaHeHue 6e3 cornacus paboTHMKA WAW MHOFO 3aKOHHOIO
OCHoBaHua. ObecneyeHne KOH(PUAEHLMaNbHOCTM MNepCOHaNbHbIX [faHHbIX He TpebyeTca B Cydvae
06e311M4MBaHNSA NepPCoOHaNbHbIX AaHHbIX N B OTHOLIEHUN 06LeA0CTYMHbLIX MEPCOHANbHbIX AaHHbIX;

-pacrnpocTpaHeHe MepcoHaVlbHbIX [AaHHbIX - [eiCTBUS, HanpaBfieHHble Ha nepejavy
NepcoHanbHbIX AaHHbIX PabOTHMKOB OnpefeneHHOMY Kpyry nuy (nepegava nepcoHanbHbIX AaHHbIX)
WA Ha O3HAaKOMJIEHWE C MepCoHa/lbHbIMWU [AaHHbIMW HEOrpaHU4YeHHOro Kpyra nul, B TOM 4uchne
00Hapo/0BaHMe MNEpPCOHaNbHbIX [aHHbIX PaboOTHWMKOB B CPeACcTBax MacCoBOW MH(opmauuu,
pasmelleHne B UH(HOPMAaLMOHHO-TEIEKOMMYHUKALUOHHbBIX CETAX WAM NpefocTaBfieHne gocTyna K
MepcoHanbHbIM AaHHbIM Pa60THUKOB KaKUM-1MB0 MHbIM CNOCO6OM;

-1CNosib30BaHMe NepPCcoHasIbHbIX JaHHbIX - AeicTBMA (onepaunn) ¢ NepcoHanbHbIMKU JaHHbIMMU,
coBepLUaemMble AO/HKHOCTHbIM NMULOM YnNpaBneHUs 06pa3oBaHUA B LENSX NPUHATUSA peLueHuin unu
COBEPLUEHUS WHbIX AeACTBUIA, MOPOXAAIOLMNX OpUAMYeCKMe NOCneCTBUA B OTHOWEHUN pabOTHUKOB
NM60 UHbLIM 06pa3oM 3aTparmBarLWmMX UX Npasa U cBO6OAbI UM NpaBa U CBOBOALI A4PYTUX UL,



-6/IOKMpOBaHVe MEePCOHA/IbHbLIX AaHHbIX - BpeMeHHOoe npekpalieHne cbopa, cuctematmsauunu,
aKonyieHns, Crnonb30BaHWA, pacnpocTpaHeHUs NepCcoHaNbHbIX AaHHbIX PA6OTHUKOB, Y TOM YKUC/e UX
epefauu;

-YHUYTOXKEHME TMEePCOHaSIbHbIX [aHHbIX - [AeACTBMA, B pe3y/nbTaTeé KOTOPbIX HEBO3MOXHO
NOCTaHOBUTb COAepPXKaHWe MepCoHanbHbIX [aHHbIX B WH(OPMALWOHHON CUCTEME MNepCOHaNbHbIX
WHHbIX pPaboTHUKOB WM B pe3ynbTaTe KOTOPbIX YHUUTOXAKTCA MaTepuasibHble HOCUTeNu
LWPCOHANbHBIX AaHHbLIX PabOTHUKOB;

-06e3/IM4YMBaHVie MEPCOHa/IbHbIX AaHHbIX - AeACTBUS, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
anpefenuTb NPUHAANEXHOCTb NEPCOHANbHbIX faHHbIX KOHKPETHOMY PaboTHUKY;

-06LLEA0CTYMNHbIE NEPCOHaVTbHBbIE AaHHbIE - NepCOHasbHble faHHble, LOCTYN HEOrpaHUYEeHHOro
Kpyra nuu, K KOTOpPbIM NpeAocTaBfeH C cornacua paboTHMKA WM Ha KOTOpble B COOTBETCTBUM C
(hefepasibHbIMKN 3aKOHAMW He pacnpocTpaHsaeTca TpeboBaHMe COOMOAEHNA KOHPUAEHLNANbHOCTHY;

-NHhopMAaLIMA - CBELEHNA (COOOLWEHNS, aHHbIe) HE3aBMCUMO OT (DOPMbl UX MpeCcTaBIeHNs

-0OKYMEHTUPOBaHHas MHGopMaLmsa - 3a)MKCMpoBaHHas Ha MaTepuanbHOM HocuTesie NyTéM
LOKYMEHTUPOBAHUA UH(OPMALUA C PEKBM3UTaMU, MO3BOMAKOLWMMUN ONpPefeiuTb Takylo MHPOpMaLuio
NN ee MaTepuanbHblil HOCUTESb.

2.2. B coctaB nepcoHanbHbIX [aHHbIX PabOTHUMKOB YupexaeHUsa BXOAMT WHMOpMaLUa C
NacnopTHbIX AaHHbIX, 06pa30BaHUM, OTHOLWEHUN K BOMHCKON 0653aHHOCTW, CEMEWHOM MONOXEHUN,
MeCTe XMUTe/IbCTBa, COCTOAHMU 340PO0BbSA, a TaKXKe 0 NpefblayLmnx Mectax ux paborsbl.

2.3. Komnnekc AOKYMEHTOB, COMPOBOXAAKLWMWIA Mpouecc OGOpPMIEHUS TPYAOBbIX OTHOLUEHWUIA
paboTHUKaA B YUpexaeHnu npu npueme, nepesose, yBOJIbHEHUN:
2.3.1. WHpopmaumsa, npeactasnsemas paboTHUKOM Mpu NOCTYNAEHUU Ha paboTy B YupexieHue

[0O/KHA MeTb AOKYMEHTa/IbHY0 ¢opmy. MMpu 3aknoyYeHUn TPyLOBOro A0rosopa B COOTBETCTBUU CO
cT. 65 TK P®, nnuo, noctynatoulee Ha paboTy, nNpefbasnseT paboTtofarento:

., acnopT nnn NHOW LOKYMEHT, YAOCTOBEPSAIOLLNIA IMYHOCTb;

N TpyAoBYK KHWXKKY, 32 UCKNHOYEHWeM CllyvaeB, KOrja TpyLoBOW [OroBop 3akitoyaeTcs
BrepBble UM PaboTHMK NOCTynaeT Ha paboTy Ha yCNOBUAX COBMECTUTENbCTBA UM TPYAOBasA KHUKKA
y paboTHMKA OTCYTCTBYET B CBA3M C €€ YTPaToil uav no ApyrumM npuynHam;

s CTpaxoBoe CBW[ETE/NbCTBO FOCYapCTBEHHOr0 NMEHCMOHHOIO CTPaxoBaHus;

«s JIOKYMEHTbl BOWHCKOrO YyueTra - [18 BOEHHO00M3aHHbLIX W /KL, MOoAexalmx

BOMHCKOMY YYeTy;

s [okymeHT 06 06pa3oBaHuUM,

s O KBanMuKaLMyM UM HanM4yuy cneumnanbHbiX 3HAHWI - NPU NOCTYMN/IEHUN Ha paboTy,

TpeOyoLLYI0 cneymanbHbliX 3HaHWUIA UK cneymanbHOW NOLFOTOBKY;

.. Csugetenbctso o npucsoeHnn NHH (npw ero Hanmymm y paboTHMKA).

2.3.2. Mpn odopmaeHMn paboTHUKA B YUpexeHMe Ha Hero 3anosHAeTcs YHUpMuMpoBaHHas
thopma T-2 «JIyHas KapToyka pabOTHMKa», B KOTOPON OTpaxawTcs cnefylowme aHKeTHble U
buorpadumyeckme faHHble paboTHUKA:

., Obwwne ceegeHns (P.N.0. paboTHMKa, JaTa pPOXAEHUA, MECTO POXKAEeHUS,
rpakfaHcTBo, obpa3oBaHue, npodeccus, cTax paboTbl, COCTOAHME B Opake, NacnoOpTHbIE [aHHbIE);
CBEleHNs 0 BOMHCKOM YyYeTe;

s [aHHble 0 npveme Ha paboTy.
B fanbHeiiweM B IMYHYIO KapTOUYKY BHOCATCA: CBefleHWs O rnepeBojax Ha Apyryt paborty;
s CBefieHns 06 aTtTecTauuu;
CBefieHNs 0 MOBbIWEHUN KBaNU(MKaLum,
.« CBefieHuns o NnpoeccroHanbHOM nepenosroToBke;
s CsefleHns o Harpagax (NooLpeHnAX), MOYETHbIX 3BaHUSAX;
s CBefleHnsa 06 oTnyckax;
s CBefieHns 0 coumanbHbIX rapaHTusx;
.s CBefleHns 0 MecTe XUTEeNbCTBA M KOHTAKTHbIX TenefoHax.

2.4. B Y4pexaeHun co3[aloTCA W XPaHATCA crepylowme rpynnbl 4OKYMEHTOB, Cogepkaliue
JaHHble 0 paboTHMKAX B eAUHNYHOM WM CBOLHOM BUJE:

2.4.1.0KyMeHTbI, cofepXalyue MepcoHasnbHble AaHHble PabOTHUKOB (KOMMJIEKCbl AOKYMEHTOB,
COMpoBOXJaloLLMe npolecc 0hopMIeHUS TPYLOBbIX OTHOLIEHWUIA Mpu npueme Ha paboTy, nepesofe,
YBO/IbHEHUN;  KOMMJIEKC ~ MaTepuasoB N0  aHKeTUPOBaHWIO, TECTUPOBAHWIO;  MPOBELEHUIO



obecefloBaHWI C KaHAWAATOM Ha LO/HKHOCTb; MOAIMHHUKA U KONWUWU NPUKA30B MO IMYHOMY COCTaBy
W4Hble fena W TPYAOBble KHWXKKM paboOTHUKOB; [fena, CofepXalive OCHOBaHWA K Mpukasy no
[wuHOMY cocTaBy; fdena, cofepxalwime Matepuanbl aTtTectauuyM  pabOTHWKOB;  CNYXXeOHbIX
paccnefoBaHuiA; CNpaBOYHO-UHPOPMALMOHHBIA 6aHK JaHHbIX MO NepcoHany (KapToTeKu, XXypHasbl);
IOA/IMHHVUKN U KOMWW  OTYETHbIX, aHa/IMTUYECKUX W CMNPaBOYHbIX MaTepuanos, nepefaBaeMblX
PYKOBOACTBY YUpex[eHWid, pYKOBOAUTENAM CTPYKTYPHbIX MoOApasfefieHnid; KOnuuM  OTYeTOB,
Hanpas/ifeMblX B roCyAapCTBeHHble OpraHbl CTAaTUCTUKWU, Ha/liOroBble WHCMEKUUWU, YYPESUTENO U B
Opyrue yupexgneHus).

2.4.2. LJOoKymeHTauMa Mo opraHu3aumm paboTbl CTPYKTYPHbIX noApasgeneHnin (NONoXeHUs o
CTPYKTYPHbIX NOAPa3feneHunax, AOMHKHOCTHbIE MHCTPYKLUUM pabOTHUKOB, NPUKa3sbl, PaCNOPSXXEHUs No
YupexaeHunto); LOKYMEHTbl N0 NNaHUPOBaHWIO, Y4YeTy, aHanu3dy U OTYETHOCTM B 4acTu paboTbl C
NepcoHasioM YupexaeHus.

*V

3. Coop, 06paboTKa 1 3aLupMTa NePCoHasIbHbIX AaHHbIX PAOOTHUKOB

3.1.MNopanok nonyyeHna NepcoHaribHbIX JaHHBIX:

3.1.1 .PabOTHUK YupexeHnsa NMMUYHO NpefocTaBnAeT BCe NepCoHasbHbIe JaHHbIe.

Ecnn nepcoHanbHble faHHble paboTHMKA NPeaoCTaBNATCA TPeTbell CTOPOHON, TO PabOTHUK LOKEH
OblTb yBEAOM/JIEH 06 3TOM 3apaHee W OT Hero [O/DKHO ObiTb MOSYYEHO MUCbMEHHOe cornacue.
JomkHOCTHOe nuuo paboTodaTens [O/MKHO COO0OWMTbL pPaboTHUMKY YupexieHusa 0 LUensx,
npegnonaraeMbiXx MCTOYHMKAX M crocobax NoMyyYeHUs NepcoHaNbHbIX AaHHbIX, & TakKXKe 0 XapakTepe
nogsexawmx MnoJyYEHUO MEePCOoHaNbHbIX [aHHbIX W MNOCMeACTBMAX OTKasa paboTHMKa AaTb
NMMUCbMEHHOE corfiacue Ha UX Nosy4veHue.

3.1.2. Pabotogatens He wuMeeT nMpaBa nony4vyatb W o6pabarbiBaTb MepcOHalbHble [aHHble
paboTHUKa YUpexeHns 0 ero pacoBOW, HaLMOHaNbHOW NPUHAANEXHOCTUN, NMOMUTUYECKUX B3rnagax,
PENUTNO3HBbIX UK (NTOCONCKNX YOEXAEHUAX, COCTOSSHUMN 340P0BbS, UHTUMHOMN YXU3HM.

B cnyuasx, HenocpeACTBEHHO CBSi3aHHbLIX C BOMpPOCaMU TPYLOBbIX OTHOLUEHWIA, B COOTBETCTBUM
co cT. 24 KoHctutyummn Poccuitickoin Pepepaumm pabotogatenb Bnpase nonyyvaTb M obpabartbiBaTb
[aHHble 0 YaCTHOM XU3HWU pabOTHUKA TONbKO C ero NMCbMEHHOIO COrnacus.

O6paboTKa yKa3aHHbIX MepCcoHaNbHbIX AaHHbIX PabO0THUKOB paboTojaTesieM BO3MOXHA TOJIbKO C
nx cornacus nmbo 6e3 nx cornacus B CNeayrLinmx cnyyasx:

N TlepcoHafbHble faHHble ABAAKOTCA 06LWEefO0CTYMHbIMU;

MepcoHaNbHble AaHHblE OTHOCATCA K COCTOSHUIO 340p0BbS paboTHMKA, 1 Ux 06paboTKa
HeobxofMMa 15 3aLUUTbI €r0 XXU3HW, 340P0BbA NN UHbLIX XXU3HEHHO BaXXHbIX WHTEPECOB APYIUX NNL,
M Mony4yeHne cornacus paboTHNUKa HEBO3IMOXHO;

.s 10 TpeboBaHWIO  MONHOMOYHbLIX  TOCYAAPCTBEHHbIX  OpPraHoB B  C/y4vasx,
npesycMOTPeHHbIX (hefepanbHbIM 3aKOHOM.

3.1.3. Pabotofatens Bnpaee 06pabaTbiBaTb MepCcOHaNbHble JaHHble PabOTHUKOB TOMBKO C UX
MUCbMEHHOTO cornacus.

3.1.4. TlncbMeHHOe cornacme paboTHMKa Ha 06paboTKy CBOMX MEPCOHANbHLIX AaHHbIX LOHKHO
BK/It0UaTb B Ce6A:

.« dPaMuino, NMA, 0TYECTBO, afpec CyObeKTa NepcoHanbHbIX AaHHbIX, HOMEP OCHOBHOTO
JOKYMEHTa, YAOCTOBEPAIOLLErO0 ero JIMYHOCTb, CBeAeHWA O AaTe BblfayM YKa3aHHOro AOKYMeHTa
BblfaBLUEM €ro opraHe;

.s HammeHoBaHMe u afpec onepartopa, NosyvaroLero cornacue cyobekTa nepCcoHanbHbIX
[aHHbIX;

., Llenb 06paboTKM nepcoHanbHbIX AaHHbIX;

v [epeyeHb NepcoHanbHbIX AaHHbIX, HA 06PabOTKy KOTOPbLIX faeTcsa corfacue cybbekTa
MepcoHabHbIX faHHbIX;

. [lepeyeHb AeNCTBUI C NEPCOHasIbHbIMW AaHHbIMW, HA COBEPLUEHME KOTOPbIX fAaeTcs
scornacve, obuiee onmMcaHMe WUCNONb3YeMbIX OMepatopoM cnocobos 06paboTKM MNepCcoHanbHbIX
[aHHbIX;

.+ CPpOK, B Te4YeHMe KOTOPOro AencTBYeT cornacue, a TakKe nopsjok ero oT3bisa.
dopma 3aaBneHUs 0 cornacum paboTHMKA Ha 06pabOTKy MNepcOHasbHbIX AaHHbIX NPUBEAEHO B
MpunoxeHnn K HacToawemy MonoxeHnto.

3.1.5. Cornacue paboTHMKaA He TpebyeTca B CNeAYHLLNX ClyYanX:



s O6paboTka mMepcoHanbHbIX [aHHbIX OCYLLECTB/NSETCA Ha OCHOBaHWW TpyAoBOro
Kofekca Poccuitickoit defepaumm UM MHOTO (PefepasbHOro 3akoHa, yCTaHaB/MBAIOLLEro ee Lefb,
YCNOBUA MONYYEHUS MEPCOHANIbHbIX AaHHbIX W KPYr CYObeKTOB, MepCoHasbHble AaHHble KOTOPbIX
nonexaTt 06paboTKe, a TakXe OnpeaensoLLero NoHoMo4Yns pabotoaartens;

» O6paboTka NepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA B LefIAX UCMONHEHUS TPYLOBOroO
[,0roBopa,;

.s O6paboTka NepcoHasnbHbIX AaHHbIX OCYLLECTBAAETCA A1 CTATUCTUYECKUX WU WUHBIX
Hay4YHbIX Lieneid Npyu ycnoBumn 06a3aTesibHOr0 06e31M4MBaHNA NEPCOHaNbHbIX JaHHbIX;

.s ObpaboTKa MepcoHasbHbIX AaHHbIX Heo6X0oAuMa ANA 3alWUTbl XWU3HW, 340POBbA WK
MHBIX )XU3HEHHO BaXKHbIX MHTEPECOB paboTHMKA, ECNN MOYYEHWE €ro COrnacus HeBO3MOXHO.

3.2. Topsgok 06paboTKK, nepeayn N XxpaHeHNs NepcoHasTbHbIX JaHHbIX.

3.2. PaboTHUK Yupex[eHUsa MpefoCTaBNsSeT [OCTOBepHble CBefeHUA 0 cebe. YupexpaeHue
npoBepsieT 4OCTOBEPHOCTb CBefleHWi, CBepAs [aHHble, MpeAocTaB/ieHHble PaboTHUKOM, C
nmerwmmMmca y paboTHUKa LOKYMEHTaMu.

3.2.2. Mpn 06paboTKe NepcoHanbHbIX AaHHbIX PaboTHUKa AO/HKHbI CO6M0AATLCA Cheaytoune
o6Lme TpeboBaHMUA:

3.2.2.1.06paboTKa NepcoHanbHbIX [aHHbIX MOXET OCYL,eCTBNATLCA WCKIOUUTENbHO B LEAx
obecneyeHns cob6104EHNA 3aKOHOB U MHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, COAENCTBMA paboTHMKaM
B TPYLOYCTpPONMCTBE, 06YYEeHUN W MNPOABWKEHUN MO cnyxbe, obecneyeHUs NUYHON 6Ge30MacHOCTU
pabOTHMKOB, KOHTPOMA KONMYecTBa WM KayecTBa BbINOMHAEMON paboTbl U 06ecrnevyeHns COXpPaHHOCTU
NMYLLLECTBa,;

3.2.2.2. Mpun onpefeneHnn obbema U cofepkaHuUa obpabaTbiBaeMblX MEPCOHaNbHbLIX AaHHbIX
paboTofatenb [O/MKEeH PYyKOBOACTBOBaTbCA KoHCTUTyumelh Poccuiickoin ®egepauyuu, TpyLoBbIM
KogekcoM Poccuiickoin degepauum n MHbIM 3aKOHOAATENbCTBOM.

3.2.2.3. Mpn NPUHATUM pelleHnid, 3aTparvBalWwmUx WHTepecbl paboTHWMKa, paboTofatenb He
MMeeT fnpaBa OCHOBbLIBATLCA Ha MePCOHaNbHbIX JaHHbIX PabOoTHWKA, MONYYEHHbIX WCK/IOYNTENIbHO B
pe3ynbTare X aBTOMaTU3NPOBaHHON 06paboTKN UK 3IEKTPOHHOIO NOMYYeHNS.

3.2.2.4.3aWwmnTa NepcoHanbHbIX AaHHbIX paboTHMKA OT HEernpaBOMEPHOr0 WCMOJIb30BAHMUA WK
yTpatbl obecrneymBaeTca paboTofarTesiemM 3a CUeT ero CpefCTB B MOpPALKe, YCTaHOBNEHHOM TpyAoOBbIM
Kofekcom Poccuiickoin ®efepauun Unm nHbIMU (efepanbHbIMU 3aKOHaMU.

3.2.2.5. PaboTHUKM 1 WX nNpeacTaBUTENN [LOMXKHbI OblTb 03HaKOMJIEHbl MOL PoOCNUCL C
OOKYMEHTaMW  YupexkfeHus, ycTaHaBIMBaKOWMMN MOPALOK 06paboTKM MepCoHaNbHbIX [AaHHbIX
paboTHUKOB, UX MpaBax N 0693aHHOCTAX.

3.2.2.6. Bo Bcex cnyuyasix 0TKa3 paboTHMKa OT CBOMX MpaB Ha COXpaHeHMe 1 3awWuTy TaliHbl
HeaelCTBUTENEH.

4. Mepegaya n XxpaHeHMe NepcoHa/IbHbIX AaHHbIX PAaGOTHUKOB

4.1.Mpyn nepegaye NMepcoHasibHbIX JaHHbLIX PaboTHMKa paboTogaTeNb JO/DKEH COOMOaAaTh
crnepyroLyie TpeboBaHUA:

4.1.1. He coobwartb nepcoHanbHble AaHHble paboTHWKA TPeTbeil CTOpoHe 6e3 MUCbMEHHOTO
cornacus paboTHMKa, 3a UCK/IIOYEHNEM CllyvaeB, KOrja 3TO Heo6XO4MMO B Lienax npefynpexneHuns
Yrpo3bl XU3HW U 340pOBbI0 pabOTHMKA, a TakXKe B APYrMx Ccayvasx, NpeaycMoTpeHHbIX TpyaoBbiM
Kogekcom Poccuiickoii defepaummn 1 MHbIMU (hefepanbHbIMU 3aKOHAMK;

4.1.2. He coo6uaTb MepcoHanbHble fAaHHble PabOTHMKA B KOMMEpPYecKux Lensix 6e3 ero
NMUCbMEHHOIO cornacus;
4.1.3. MpegynpeanTb Auy. MNOMYYMBLUMX MNepCcOHanbHble fAaHHble paboTHMKA, O TOM, 4TO 3TU

[aHHble MOryT OblTb MCMOMb30BaHbl NWb B LENAX, ANS KOTOPbIX OHWM CO06LieHbl, 1 Tpe6oBaTb OT
3TUX NUL NOATBEPXAEHWUA TOro, 4TO 3TO NpaBuio COo6NOAEHO. Jlvua, NONy4YMBLUME NEPCOHa/bHbIe
fJaHHble paboTHMKA, 06d3aHbl COGMOAATL PEXUM CEKPETHOCTU (KOH(UAeHUMansHocTn). JaHHoe
MonoxeHve He pacnpocTpaHseTcs Ha OOMeH MNepcoHaNbHbIMWU AaHHbIMW PaboOTHUKOB B MOPAAKe,
YCTAaHOBNEHHOM (hefepanbHbIMK 3aKOHaMM.

4.1.4.0cywecTBNATL Nepefavy NepcoHanbHbIX AaHHbIX PabOTHMKOB B Npefenax YupexieHus B
COOTBETCTBMM C HACTOALWLMM [M0I0XKEHMEM.



4.1.5. PaspewaTtb [OCTYNn K MepPCOHa/bHbIM  [aHHbIM PabOTHWKOB TOMbLKO  ChneuunanbHO
YNONHOMOYEHHbIM fIMLAM, UMEKLWMM NPaBo Mosy4vaTb TONbKO Te NMepcoHasbHble JaHHble paboTHUKA,
KOTOpble HEOBXOAMUMbI A1 BbINMONHEHUSA KOHKPETHON PYHKLMK.

4.1.6. He 3anpawuBatb MHMOPMALMIO O COCTOSHUM 3[0POBbSi PabOTHMKA, 3a UCKIHOYEHUEM Tex
CBefleHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINOJSIHEHUA PabOTHUKOM TPYZA0BOM
hyHKUNN.

4.1.7. MepefaBaTb NepcoHanbHble JaHHble paboTHMKA npeacTaBuTensaM paboOTHUKOB B MOPsLKe,
yCTaHOBNEHHOM TpyaoBbIM Kogekcom Poccuiickoit ®efepauun v UHbIMU (efepanbHbIMU 3aKOHaMMU,

W orpaHu4MBaTh 3Ty WMH(POPMaLUIO TONbKO TeMW MepCOHaIbHbIMWU AaHHbIMU PaboTHMKA, KOTOpble
Heob6Xo4MMbl A4/15 BbIMONHEHNA YKa3aHHbIMY NPeACTaBUTENAMWU U PYHKLMN.

4.2.XpaHeHre 1 UCMo/b30BaHKe NePCOHaTbHbIX AaHHbIX PaGOTHUKOB.

4.2.1. lMepcoHasbHble faHHble pabOTHUKOB 0bpabaTbiBalOTCA M XpaHATCA B (yKasaTb rae)

4.2.2. MepcoHanbHble fAaHHble PabOTHUKOB MOryT ObiTb MOMYYEHbl, MPOXOAUTb [fasbHEWLWYH0
06paboTKy M nepefaBaTbCA Ha XpaHeHWe KaK Ha OYMaKHbIX HOCUTeNAX, Tak U B 3/IEKTPOHHOM BUfe
NOKa/IbHON KOMMbIOTEPHOM CeTU 1M KOMMNbIOTEPHONM nporpamme «1C: 3apnnata v Kagpbl».

4.3.T1py nofly4YeHU MNepcoHasbHbIX [JaHHbIX He OT paboTHUKA (3a UCK/KOYEHMEM CNyvaes, eC/u
nepcoHanbHble AaHHble OblNN MpPefoCTaB/ieHbl paboTofaTeNt0 Ha OCHOBaHUM (efepasibHOro 3aKoHa
WU ecnn nepcoHanbHble faHHble ABNAIOTCA 06LWef0CTYNHBIMKU) paboToaaTte/lb 40 Hayana o6paboTKm
TaKMX NEepPCOHasbHbIX faHHbIX 0643aH NPefoCTaBUTbL PAOOTHMKY CNeAYHOLLYI0O MH(OPMaLUIO:

.« HanmeHoBaHue (thamunus, nms, 0TYECTBO) U afpec ornepatopa WaM ero npeacTaBuUTenNs;

.s Llenb 06paboTKM nepcoHanbHbIX JaHHbIX U ee NPaBoOBOe OCHOBAHMUE;

s [pegnonaraemble Nonb3oBaTeNIN MePCOHaNbHbLIX AaHHbIX;

.s YCTaHOB/leHHble ®eflepasibHbIM 3aKOHOM 0T 27.07.2006 No 149-®3 «O6 uHpopmaymu,
NH(OPMALMOHHBIX TEXHONOTUAX U O 3awuTe nHpOopMaLMm» npasa Cy6beKTa NePCOHaNbHbIX AaHHbIX.

5. [JocTyn K nepcoHavbHbIM AaHHbIM PabOTHUKOB

5.1. lMpaBo goctyna K NnepcoHauibHbIM JaHHbIM PabOTHMKOB NMEKOT:
Y 3aseaywouwas g/c;
Y CekpeTapsb;
Y CoTpyAHUKK ByXrantepuu;
s CTapwuin BocnutaTenb
Y Crapuwasa mefcectpa
s [Meparor-ncuxonor (npegcegatens npogcotosa)

5.2. PaboTHUK YnpasneHnsa o6paszoBaHUSA MMEET Mpaso:

5.2.1. MonyyaTb JOCTYN K CBOMM MepCcOHasbHbIM AaHHbIM 1 3HAKOMUTLCA C HUMW, BK/IH0UYaa npaso
Ha 6e3B03Me34HOe MONy4YeHUe Konuin 60K 3anucy, cofepxawield nepcoHasbHble [aHHble
paboTHMKa.

5.2.2. Tpe6oBaTb OT paboTogatens YTOYHEHUSA, WCKIOYEHUS WU WUCNPaBNeHUs HEenosHbIX,
HeBEepPHbIX, YCTapeBL WX, HEeLOCTOBEPHbIX, HE3aKOHHO TMOJIYYEHHbIX WAN He ABMAOLLMNXCA
Heob6Xxo4MMbIMU XN paboToaaTens NepcoHasbHbIX AaHHbIX.

5.2.3. TMonyuatb OT paboToaaTens:

Y CsefileHus 0 nuuax, KOTopble MMEKT AOCTYN K MepCOHaNbHbIM JaHHbIM WA KOTOPbLIM
MOXEeT ObITb NpefoCTaB/IeH Takoin JOCTyn;
Y lMepeyeHb 06pabaTbiBaeMbIX MEPCOHANbHBIX AaHHbIX U UCTOYHUK WX NONYYEHUS;
.s CpoKy 06paboTKu MepCcoHanbHbIX AaHHbIX, B TOM YMUC/Ie CPOKU UX XPaHeHus;
v' CBefieHUs 0 TOM. Kakue topupMyeckne NOCNefCTBMA XTA CyObeKTa MepcoHaNbHbIX
JaHHbIX MOXeT NoB/eyb 3a cobol 06paboTKa ero NepcoHanbHbIX faHHbIX.

5.2.4. Tpeb6oBaTb u3BeweHUs paboTogaTesnieM BCeX /NWL. KOTOPbIM paHee OblM COOGLLEHbI
HeBepHbIE WM HENO/IHble NepPcOoHanbHble JaHHble, 060 BCEX MPOU3BEAEHHbLIX B HUX WUCKIHOYEHUSAX,
NCnpasieHnax NN AOMONHEHUAX.

5.2.5.06)anoBaTb B YNONHOMOYEHHbI OpraH no 3auuTe nNpaB CyObeKTOB NEPCOHAbHbIX AaHHbIX
nnn B cyfebHOM nopsfakKe HenmpaBOMeEpPHble AelCTBUA UAn 6e3felricTBusa pabotogarens npum obpaboTke
M 3aliuTe ero nepcoHassbHbIX JaHHbIX.

5.3.KonupoBaTb MW pfenaTb BbINMUCKA NEPCOHaNbHbIX [aHHbIX pPaboTHMKA paspellaeTcs
NCKNOYMTENBHO B CMYXXEOHBIX LeNsix .



5.4. TMepefaya UHGpoOpMauUUU TpPeTbeil CTOPOHE BO3MOXXHA TO/IbKO MPU MUCbMEHHOM COr/lacum
paboTHUKOB.

6. OTBETCTBEHHOCTb 3a HapyLLEeHVIe HOPM, PerypyroLLmx 06paboTKy Y 3aLlpTy NepcoHaslbHbIX
AaHHbIX PabOTHMKOB

6.1. PaboTHUKN Yupex[eHWs, BMHOBHbIE B HapYyLEHUN HOPM, Peryanpyrowmnx noayyeHue,
06paboTKy 1 3aWuUTy  NepCcoHanbHbIX  [aHHbIX  PabOTHUKOB,  HeCcyT  AUCLUNIUHAPHYIO
aAMUHUCTPATUBHYIO, TPaXAaHCKO-MPaBOBYK WM YrOJIOBHYK OTBETCTBEHHOCTb B COOTBETCTBMMU C
(hefepasibHbIMUN 3aKOHAMW.

6.2. PyKoBOAMTENb YUpeXAeHUsa W OTBETCTBEHHble NMLA NPUBNEKAKTCS K AUCLUMIMHAPHOW W©
maTepuasbHOW OTBETCTBEHHOCTW B MNOPsAAKe, YCTaHOB/MEHHOM TpyAOBbIM KOAEKCOM POCCUIACKOMN
defepaunn M UHLIMKU (hefiepanbHbIMU 3aKOHaMK, 33 HapyLUeHWe HOPM, PerynmpyroLwmx nosyyeHue,
00paboTKy 1 3aWuUTy NepcoHafbHbIX AaHHbIX PabOTHMKOB; MPUBMEKAKOTCA K rpaXkJaHCKO-MPaBOBOW,
aAMWUHUCTPATUBHON W YronOBHOW OTBETCTBEHHOCTW B MOPALKe, YCTaHOBMIEHHOM (ezepanbHbIMK
3aKoHamu.

BblilweHasBaHHbIE NnLa HecyT afMWUHUCTPATUBHYIO OTBETCTBEHHOCTb COrfacHo cr. 5.27 n 5.39
Kopgekca Poccuitckoin depepaumm 06 agMUHUCTPATUBHbLIX MPaBOHAPYLUIEHMAX, a TakKXKe BO3MeLlalT
paboTHMKaM yuiep6, MPUUYUHEHHbIA HenpaBOMEPHbLIM WCMOJIb30BaHWEM WH(OpMaLun, colepxalliein
nepcoHanbHble faHHble pabOTHUKOB.



COrnACvE
COTPYAHVKA MYyHMLMMN&/IbHOMO OLLIKO/IbHOr0 06pa3oBaTe/IbHOro yupeXkaeHus AeTcKoro caga Ne
15 «AneHyLuKa» ApOoc/iaBCKOro MyHULMMAIbHOIO paioHa Ha 06paboTKy MepPCOHaVTbHbIX AaHHbIX

A ,

(thammnus, Ums, 0TYECTBO)

MacnopT:

(cepusi, HOMep, Korda 1 Kem BbifjaH)

MecTo perucTpaymn (C ykasaHuem MHAEKCA):

pato csoe cornacue: MAOY Ne 15 «AneHywka» AMP, agpec: : 150510, HApocnasckas 06.
ApocnaBckuii p-H, 4. Ky3Heunxa, yn. HepTsaHMKOB, 4. 14. B cooTBeTCTBMU C DeaepasibHbIM 3aKOHOM
oT 27 nons 2006 rogaNe 152-d3 «O nepcoHanbHbIX AaHHbLIX» Ha C60p, cucTemartmsaumio,
HakomnneHune, XxpaHeHne, yTo4yHeHne (06HOBMIEHME, U3MEHEHWE), NCNONb30BaHKe, pacnpocTpaHeHue
(nepegauvy), o6esnmumBaHne, 610KUPOBKY M YHUUTOXKEHNE CBOUX NEPCOHANIbHbIX JAHHbIX:
- (hamunnng, nmsa, 0TYeCTBO; AaTa (YMCI0 MECAL, U rOf) Y MEeCTO POXKAEHWA; afpec NPOXnBaHus;
- NaCNoOpPTHbIE AaHHble (BKNHOYAA PermcTpaLMoHHbIe faHHbIe nacrnopTa, afpec perucrpaunm);
- HOMep CTPaxoBOro CBMAETeIbCTBA FOCYAapCTBEHHOI0 NEeHCMOHHOIo cTpaxosaHusa; VHH;
- CEMelHbIV 1 coumanbHblil cTaTyc; obpa3oBaHue; npodeccus; ceefeHns 0 BOUHCKOM YYeTe;
- KOHTaKTHble TenegoHbl; CBElEHNA O COCTaBe CeMbW; CBEAEHUA O COCTOAHUY 340P0BbLS;
- OXO0/bl, NONYYEHHble MHOW B JAHHOM YUYpeXxeHUu.

B cooTtBeTcTBMM CO CT. 88 TpyaoBoro kogekca Poccuiickoli thegepauunmn, degepanbHbiM
3aKOHOM oT 27.07.2006 Ne 152-®3 «O nepepaye NepCcoHasbHbIX faHHbIX»

(cornaceH /He cornaceH)
Ha nepejayvy MOWX NMEPCOHaNbHbIX JaHHbIX TPETbE CTOPOHE, & UMEHHO: B HA/IOTOBYO UCNEKLUIO N0
thopme 2-HAO D1, B ynpaBneHne obpasoBaHusi, MUHUCTePCTBO 06paszoBaHus, O YC, NOANKANHUKNY,
opraHbl M®P NMHANBMAYANbHBIX CBEAEHUSAX O HAYUC/IEHHbIX CTPaxX0BbIX B3HOCAX Ha 06sA3aTe/IbHOe
MEeHCMOHHOE CTpaxoBaHWe W AaHHbIX 0 TPYLOBOM CTaxke, Apyrune opraHm3alum no 3anpocy v Hannuum
COOTBETCTBYIOLLMX paspeLleHnii.

MoaTBepxaato, YTO 03HaKoMeH(a) ¢ on0XeHeM 0 3alinTe NEPCOHaNbHbLIX AaHHbIX, Nnpasa v
0653aHHOCTY B 06/1aCTH 3aWUThl NePCOHaNIbHbIX A4aHHbIX MHE Pa3bACHEHbI.

Ycnosumem npekpaweHus 06paboTKM MepCcoHaNbHbIX [aHHbIX SABNSETCA pacTOpXXeHue
TpynoBOro 4oroBopa M MOero NUCbMeHHOro yBefoMaeHMUs 06 oT3biBe Cornacus Ha 06paboTKy MoOuUX
NepcoHanbHbIX AaHHbIX.

MAOOY Ne 15 «AneHyuwka» HAMP HeceT OTBETCTBEHHOCTb 32 KOH(MAEHLMANBHOCTb
NONY4YeHHbIX cBefeHni. OO OTBETCTBEHHOCTM 3a HEAOCTOBEPHO MpefoCTaB/ieHHble CBeAeHUs

npegynpexaeH(a).

« » 20 r.

(noanuce) (pacLundpoka noanucK)

MprmeyaHwue:

O6paboTKa nepcoHaNbHbIX JaHHbIX Ppab0THMKA OCYLLECTBAETCS:

- B Uendax wWcnosHeHns TpyLoBOro [JOroBopa, OAHOM CTOPOHON KOTOPOro SABNASETCA CYObEKT
MepPCOHaNbHbIX [aHHbIX;

- [na  copeictBma  paboTHUK}7 B OCYLLECTBNEHWM TPYLOBON [esATeNbHOCTW, Hambonee MOAHOMO
NCNONHEHUS UM [LOHKHOCTHbIX 06A3aHHOCTEN:

- 4Ns cofleicTBMSA pabOTHUKY B 00yUYeHUU, NOBbILEHUN KBanU(puKaLuuii 1 LOHKHOCTHOM POCTe;

- 4N obecneyeHns NMUYHOWK 6e30MacHOCTH, 3aLLUThI XXU3HWU 1 340P0BbA PabOTHUKA,;

- ANS y4yeTa pe3ynbTaToB UCMOMHEHUS PabOTHUKOM [O/IXHOCTHbIX 06A3aHHOCTENR;

-[N1A CTATUCTUYECKMX W UHbIX HAyUHbIX Lieneid, npu ycnosumn o6a3aTenbHOro 06e3nnmymBaHmns
MepcoHabHbIX AaHHbIX paboTHUKa;

- B LeNIAX BefIeHUs ()MHAHCOBO-X03ACTBEHHOWN AeATENbHOCTU YUpeXAeHNs;

-4NA (hOPMUPOBaHNA N BeleHNs [Lenonpon3BOACTBa U LOIOTYEHTO060POTA, B TOM YMC/Ie-U B
9NEKTPOHHC3:-0€.



OBA3ATEJ/IbCTBO
0 co6NMraeHNN KOHONAEHLINATBHOCTU MEPCOHAVTbHbIX AaHHbIX
M NpaBws X 06paboTKA

n

B KauyectBe coTpygHMka MAOY Ne 15 «AneHywka» AMP B nepuoj TPy[OBbIX OTHOLIEHWA C
opraHusauuein n B TedeHUe Tpex NIET Moc/e UX OKOHYaHUA 06A3YHCh:

- He pasrfiawartb CBeAeHus, cofepalime nepcoHanbHble faHHble, KOTOpPble CTaii U3BECTHbI
MHe B CBA3M C BbINOMIHEHNEM CNYXXeOHbIX 0643aHHOCTE;

- He coobuwaTb MepcoHanbHble AaHHble CY6bLEKTOB TPETbeli-CTOPpOHE 6e3 UX MUCbMEHHOro
cornacus, 3a UCK/IIOYEHMEM C/lyyaeB, KOrja 370 TpebyeTca B LEenax npefynpexgeHuns yrpo3sbl X1U3Hu v
30pPOBbI0 CYOBEKTOB, a Tak Xe B C/yyasaX yCTaHOB/EHHbIX ®PefepanbHbIM 3aKOHOM;

BbINO/IHATL OTHOCALWLMECA KO MHe TpeboBaHWS NPUKa3oB, WHCTPYKLMWIA WM MNOMOXEHWI MO
obecneyeHnt0 6e30MaCHOCTM NEPCOHANbHBIX AAHHbIX;

B C/ly4yae MOMNbITKM MNOCTOPOHHWUX JiAL, MONYYUTb OT MEHS CBefeHUs, cofepxalime
nepcoHanbHble faHHble, obpabaTbiBaeMble B MAOY No 15 «AneHywka» AMP HemeaneHHO CO0OWMNTb
06 3TOM OTBETCTBEHHOMY 3a 3aLLUTY NEePCOHabHbIX AaHHbIX;

- B C/lyyae MOEero yBOJIbHEHUS BCe HOCWUTENW MePCOHa/bHbIX AaHHbIX (PYKOMUCW, YEPHOBUKM,
OVCKWN, OUCKETbI, pacrneyaTtkun), KOTOpble HaX04MINCb B MOEM PacNOpPsXXeHUN B CBA3W C BbINMO/HEHWUEM
CnyXebHbIX 0643aHHOCTEN - MepefaTb OTBETCTBEHHOMY 3a 3aLMTY NMepCOHanbHbIX AaHHbIX;

- 06 yTpaTe MnM HepocTavye HOCWUTENEN NEepCOHaNbHbIX AAaHHbIX, YAOCTOBEPEHWIA, MPOMYCKOB,
KAOYed OT 3alMLLLEHHbIX MOMELLEHUA, XpaHunuL, CelndoB (METaN/IMYeCKUX LWKAMOB), NMNUYHBIX
neyater M 0 Apyrux akrax, KOTOpble MOTyT MPUBECTU K pasrnalleHnto MepcoHanbHbIX AaHHbIX, a
TakKXKe O MNpUUYMHaAX W YCNOBMAX BO3MOXHOW YTEUYKM CBEAEHWI, HEMeA/IeHHO CcoobWwmnTb
OTBETCTBEHHOMY 3a 3aLLMTY MEePCOHaNbHbIX AaHHbIX.

A, npepynpexpgeH(a), 4To, B C/y4vae HeBbINONHEHWUA NOO0ro M3 BblleyKasaHHbIX MYHKTOB
HacTosAwero O6a3atenbcTBa, Mory 6biTb yBoneH(a) n3 MAOY Ne 15 «AneHywka» AMP .

MHe W3BEeCTHO, 4YTO HapyleHus HacToAwero O6s3aTeNbCTBA MOXET MOB/EYb YrO/0BHYIO,
aAMUHUCTPATUBHYIO, TPaXAaHCKO-MPaBOBYD WM WHYK OTBETCTBEHHOCTb B COOTBETCTBUU C

3aKoHo4aTeibCTBoM PO,

(BOMKHOCTb) Inognuch (PM0)

OAauH ak3emnndap 06sa3atensCTs noayuunn(a) « » 20 T



